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STATEMENT OF WORK 
FOOD ASSISTANCE EMPLOYMENT AND TRAINING (FAE&T) 

Program Objective 

The FAE&T program serves the needs of low income and unemployed individuals. Some of the skill-based 
benefits of the program include education, work readiness, and job retention activities; therefore, 
assisting recipients to gain skills, training, work or experience that will increase their ability to obtain 
gainful employment which will increase self-sufficiency. 

The FAE&T Program is designed to establish a connection to the labor market for Able Bodied Adults 
Without Dependents (ABAWDs). This is to be accomplished through employment and training and 
support services as described in the Department of Labor and Economic Opportunity Food Assistance 
Employment and Training (FAE&T) and FAE&T plus Program Manual including any subsequent policy 
changes, which is available in the Program Manual section at https://app.leo.state.mi.us/ppg/ , in the 
Policy and Program Guidance section. 

Eligibility 

The ABAWD must be 18 through 49 years old (beginning the first calendar month after the 18th birthday 
through the last calendar month before the 50th birthday). Also, the ABAWD must not have a minor 
(under the age of 18) on their FAP case. 

In general, ABAWDs who do not receive either federal or state exemption or meet defined work 
participation standards are limited to three months of FAP benefits over a three-year period. A waiver 
from the time-limited food assistance (TFLA) was approved and therefore ABAWDs do not have a work 
requirement through February 28, 2023. 

The FAE&T program is also available to single adults aged 18 through 59 years old and adult members of a 
FAP household with minor children. The adult member is eligible beginning the first calendar month 
after the 18th birthday through the last calendar month before the 60th birthday. 

Program Orientation Design/Referral Process 

Due to the granted waiver, the program is now voluntary, and the automated referral process is 
suspended until February 28, 2023. Under these circumstances SEMCA evoke more of a promoting of the 
program process for potential participants. 

Once a participant decides to volunteer for FAE&T, the necessary customer information is captured to 
communicate with DHHS to determine a participant’s eligibility. Once eligibility is determined, The 
MDHHS will facilitate the electronic referral via the Bridges system by sending an ABAWD referral to the 
One-Stop Management Information System (OSMIS), as well as generating a DHS-4785-F, FAP 
Employment and Training Appointment Notice, which is sent to the participant 

https://app.leo.state.mi.us/ppg/
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Program Operations 
Program operations costs are not to exceed an average of four thousand ($4,000) dollars per 
participant. 

Supportive Services 

Supportive Services are services designed to assist participants in overcoming barriers that prevent them 
from engaging in E&T activities. Supportive services are an integral and required element of the FAE&T 
program. They must be reasonable and necessary, and directly related to participation in activities, not for 
supporting participants’ involvement in unsubsidized employment. A participant may receive a maximum 
of $960 over a rolling 12 month period. 

Supportive services may include: 
• Clothing (appropriate to participate in the E& T activity);

• Drug tests (required for employment or training programs);

• Fingerprinting (required for employment);

• Legal services (expunging a criminal record to secure employment);

• Medical services (i.e., TB test, vision exam, eyeglasses, dental care or physical required to
participate in the E&T activity or employment)

• Fees (i.e., Activity, course registration, union dues, test fees, licensing and bonding fees, background
checks needed to participate in the E&T activity); Legal Services (expunging a criminal record to
secure employment).

• Housing Assistance (limited to two months for rent and utilities only), applies only to Plus
participants served by a Plus Contractor. Housing assistance is designed for emergency situations
and rationale must be documented in the case file.

• Personal grooming supplies and/or services (i.e., personal hygiene products and services, including
haircuts, to meet program or potential employer appearance standards);

• State of Michigan identification card, temporary driving instruction permit, driving skills test, and
driver’s license.

• Technology equipment- (this will be entered in OSMIS under fees)

o Cellular phone service (limited to three months and no other source of free data or phone
service is available or appropriate for the situation)

o Personal computer/laptop/tablet and necessary accessories.

o Internet or hotspot (limited to three months unless provided for a training program with a
longer length. SEMCA will ensure no other source of free internet is available or appropriate for
the situation).
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• Training materials, textbooks, and supplies.

• Transportation (i.e., bus pass, gasoline cards, mileage reimbursement, taxi [including Uber and
Lyft-type services] and necessary non-maintenance vehicle repairs [limited to $350]).

• Work and training tools (i.e., equipment, tools, safety clothing, and uniforms necessary to
complete E&T training).
Supportive services may be provided in the form of prepaid allowances based on approximate
costs, where the costs are reasonable and verifiable. Alternatively, supportive services may be
provided through reimbursement to the participant for the actual cost of services incurred.

It is the intent of SEMCA to designate one FAE&T contractor in Wayne County and one in 
Monroe County to provide FAE&T services to eligible customers. 

The contractors will be expected to work closely with SEMCA’s Wayne County and Monroe 
County DHHS partners to provide the following: 

1. To provide program services and supportive services per Department of Labor and
Economic Opportunity Food Assistance Employment and Training (FAE&T) and FAE&T
plus Program Manual and any subsequent changes.

2. Track all required information on OSMIS
3. Meet Program Performance Measures

Prohibited 
In all such instances where participants are placed into any of the allowable work activities, 
they shall not be placed into vacancies created as of the result of layoffs, strikes, or bona fide 
labor disputes. While participants cannot displace employees who were involuntarily 
terminated due to staffing reductions, they may fill positions that occur due to attrition, as in 
cases where former employees voluntarily vacated positions. Concurrence must be obtained 
from the union prior to placement into vacancies if there is union representation. 

Career Coaching 
The contractor agency must provide career coaching activities as necessary to assist 
participants in meeting participation requirements and successfully eliminating the need for 
Food Assistance Program (FAP) assistance. The contractor agency shall make every effort to 
manage program activities to ensure work requirements are met as defined in the proposed 
performance Outcomes for all FAE&T programs on page 3 of this RFP. 

Financial Forecasting 
The contractor agency shall provide to the SEMCA fiscal department, on a quarterly basis, a 
forecast of their anticipated ability to expend their budget allocation by the end of the program 
year. To ensure accuracy, it is essential that the contractor include both fiscal and program staff 
in the preparation of the financial forecast. 
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Post Award Required Documents 
The contractor agency shall be required, within 30 days of notification of award by SEMCA, 
to provide the following: 

A. A detailed budget for the program year

B. Proof of insurance identifying SEMCA as an additional insured

CENTER LOCATIONS 

Please note that SEMCA has established American Job Center locations based upon geographic, 
demographic, and other relevant criteria. 

Dearborn-6451 Schafer Rd. 
Highland Park-144 Manchester 
Livonia-30206 Plymouth Rd 
Monroe-1531 N. Telegraph 
Southgate-15100 Northline 
Wayne-35731 W. Michigan Ave. 

In Wayne County the FAE&T program will offer orientations at 3 locations: in Western Wayne 
County (Livonia or Wayne), Downriver (Dearborn or Southgate) and Highland Park. Direct 
service delivery will be provided at one of those 3 locations. The service locations will be 
agreed upon between SEMCA and the contractor. In Monroe County, orientation and direct 
services will be provided at the American Job Center located in Monroe. 

Please note that SEMCA has established American Job Center locations based upon geographic, 
demographic, and other relevant criteria. Successful bidders for those locations will be 
physically located within the existing American Job Center. 

The recognized State holidays are: New Year’s Day, Martin Luther King, Jr., Day, President’s 
Day, Memorial Day, Juneteenth, Independence Day, Labor Day, Election Day, Veterans Day, 
Thanksgiving Day, Day after Thanksgiving, Christmas Eve, and Christmas Day. Centers are 
expected to abide by the State holiday schedule. 
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SEMCA Food Assistance Employment and Training (FAE&T) 
Proposal Signature Page 

Legal Name of Bidding Organization: Date Organization was Established: 

Address: 
City: State: Zip Code: 
Phone: DUNS or EIN: 
List Bidder d/b/a/ Name(s) 

Contact Person: Phone: 
Website Address: 

Type of Organization: (Check all that apply) 
Government Sole Proprietorship Corporation 
Private Non-Profit Partnership Other (Specify) 
School District Private for Profit 

Bidders should specify the particular AJC’s they intend to offer FAE&T orientation and direct services within the SEMCA Michigan 
Works! service area that they are proposing to serve and/or state that they are willing to provide those services at any location 
based upon the discretion of SEMCA. 

• For Wayne County, Please indicate “OS” for Orientation Site and “DS” for Direct Service Site
Michigan Works! (Check all that apply) 

Dearborn, 6451 Schaefer Road, Dearborn, MI 48126 Southgate, 15100 Northline Road, Southgate, MI 48195 
Livonia, 30246 Plymouth Road, Livonia, MI 48150 Wayne, 35731 West Michigan Avenue, Wayne, MI 48184 
Monroe, 1531 North Telegraph Road, Monroe, MI 48162 Highland Park,144 E. Manchester Street, Highland Park, MI 

48203 
We are willing to be placed at any location based upon the discretion of SEMCA Michigan Works! 

Proposed Budget 
Proposed Budget $ 
Proposed Budget Total $ 

Certification: That the bidding organization understands and will comply with the specific assurances and certifications contained in 
this proposal. The information contained in this proposal represents the organization and its proposed operating plans and budget 
necessary to conduct the proposed SEMCA Michigan Works! activities described herein. I acknowledge that I have read and 
understand the requirements of the Request for Proposal (RFP) and that the organization is prepared to implement the proposed 
activities as described. The bidding organization understands that this proposal is an application for funding and does not ensure 
subsequent funding. That if selected for funding, the bidding organization will be bound by the information contained herein as well 
as by the terms and conditions of the resultant contract. I certify that I am authorized to sign this proposal on behalf of the 
organization submitting the proposal, and further certify that the responding entity named above waives any right to claims against 
SEMCA Michigan Works! and the SEMCA Workforce Development Board members in their individual capacities. 
Name of Signatory Official (printed): Title: 

Signature of Signatory Official: Date: 

Email Address: Fax 
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Required Forms 
 

Signature designates agreement with all the following: 
• Assurance and Proposal Certification 
• Signature Page *This will be completed for each individual proposal that Bidder submits 
• “Certification Regarding Lobbying” certification 
• “Certification Regarding Debarment and Suspension” certification 
• EEO Is The Law 

 
Assurances and Proposal Certification 

 
General Assurances 
The bidder assures that, if awarded workforce development funding based on this proposal, all 
programs and activities will comply with: 

a. The Food and Nutrition Act of 2008, all applicable State and Federal rules and 
regulations governing programs under the Act 

b. The Age Discrimination Act of 1975, as amended 
c. Section 504 of the Rehabilitation Act of 1978, as amended 
d. Title IX of the Education Amendments of 1972, as amended 
e. Title VI of the Civil Rights Act of 1964, as amended 
f. Section 3 of the Military Selective Service Act 
g. The Michigan Occupational Safety and Health Act (MIOSHA) #154,of 1974 as 

amended 
h. Public Act 278 of 1980, as amended 
i. The Michigan Civil Rights Act, P.A. 453 of 1976, as amended 
j. Grove City Civil Rights Bill, S557-PL-100-259, as amended 
k. The Michigan Handicappers Civil Rights Act, P.A. 220 of 1976 as amended. 
l. Equal Employment Opportunity requirements expressed in 

i. Executive Directive 1975-3 (signed 6/20/75) 
ii. Executive Directive 1975-6 (signed 12/2/75) 
iii. Executive Directive 1979-4 (signed 9/7/79) 

m. The Michigan Youth Employment Standards Act, PA 90, as amended, or the federal 
Child Labor Regulations, Part 570, as amended, whichever is more stringent 

n. Executive Order 1259, Debarment and Suspension, 29 CFR Part 98, Section 98.510 
o. Michigan Minimum Wage Law of 1964, Act 154, as amended. 
p. Michigan Department of Labor, Employment Standards, Overtime Compensation 

Rules R 408.721-408.735. 
q. Michigan Payment of Wages and Fringe Benefits Act 390 of 1978, as amended 
r. Michigan Workers Disability Compensation Act of 1968, and Administrative Rules, 

as amended 
s. Michigan Open Meetings Act 15.261 et. seq., as amended 
t. Michigan Contracts with Employers Engaging in Unfair Practices Public Act 1989 No. 

278, as amended 
u. The Americans with Disabilities Act. 
v. 2 CFR 200 and other applicable OMB circulars 
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All other applicable Federal and State legislation 
w. Any other laws, regulations and stipulations listed in the Michigan Works! System 

Plan and in effect between the Workforce Development Agency, State of Michigan 
and Counties (System Plan available upon request) of the Consortium. 

 
Further, the bidder, if awarded the contract, assures that: 

 
y. With respect to terms and conditions affecting, or rights provided to, individuals 

who are participants in activities supported by funds provided under this Act, such 
individuals shall not be discriminated against solely because of their status as 
participants. 

z. Participation in programs and activities financially assisted in whole or in part under 
this Act shall be open to citizens and nationals of the United States, lawfully 
admitted permanent resident aliens, lawfully admitted refugees and parolees, and 
other individuals authorized by the Attorney General to work in the United States. 

aa. Programs funded under the Act will be administered in full compliance with 
safeguards against fraud and abuse as set forth in TANF & TANF Regulations. 

ab. Full compliance with the SEMCA Michigan Works! Equal Employment Opportunity 
(EEO) and Affirmative Action (AA) policy as stated below is assured if funding is 
awarded based upon this proposal. 

 
Prevention of Fraud and Program Abuse 
To ensure the integrity of the Workforce Development Agency programs, special efforts are 
necessary to prevent fraud and other program abuses. Fraud includes deceitful practices and 
intentional misconduct, such as willful misrepresentation in accounting for the use of program 
funds. "Abuse" is a general term which encompasses improper conduct which may or may not 
be fraudulent in nature. While the Workforce Development Agency law and regulations are 
specific, possible problem areas could include the following: conflict of interest, kickbacks, 
commingling of funds, charging fees to participants and employers, nepotism and child labor, 
political patronage, political activities, sectarian activities, unionization and anti-unionization 
activities/work stoppages and maintenance of effort. Proposals which are found to violate the 
abuse standards will not be funded. Bidders who receive contracts will be required to report 
immediately any violations in these areas or in problem areas which may later be defined. 

 
Monitoring 
SEMCA Michigan Works! and its funding organizations will be monitoring, auditing, and 
evaluating services provided under this Request for Proposals throughout the contract period. 
Selected contractors must allow agency staff or its agent full access to all files and records 
relating directly to agency funds, participant case files, accounting files and records, and to any 
related files and records associated with proper accounting of such funds and participants. 
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Audit Provisions 
Selected contractors receiving federal/state funds must, under certain circumstances, arrange 
to pay for audits of their organizations and programs. Therefore, it is important that each 
contractor (1) determine it must audit its organizations and programs, and (2) provide sufficient 
funds in its budget if it must conduct audits. The guidelines described below should enable each 
contractor to determine its audit responsibilities and provide for audit costs in its budget if 
necessary. Contractors who are non-profit corporations are required to have an audit 
completed in accordance with 2 CFR 200. Single audits will be required for review by SEMCA 
Michigan Works! staff. LEO interprets this new section of the regulations to require that such 
organizations have an annual financial and compliance audit with an internal control review 
either: (1) performed on a program-specific basis in accordance with generally accepted 
government auditing standards, or (2) which includes federal funds within the scope of their 
organization-wide audit. Private-for-profit commercial organizations shall review federal 2 CFR 
200 for guidance on how the audit may be structured. 

 
Administrative Entity/SEGA Held Harmless 
Bidders submitting a response to this RFP must be willing and legally able to sign a contract that 
will provide a full indemnification and hold harmless to any liability of SEGA or its governing 
bodies for any activities conducted by the contractor agency. The contractor will be solely 
responsible for activities and services performed under the contract. 
The bidder, if awarded a contract, shall maintain at its expense during the term of the contract 
the following insurance: 

• Workers' Compensation Insurance with the Michigan statutory limits and employer's 
liability insurance with a minimum limit of $500,000 each accident. 

• Comprehensive General Liability Insurance with a combined single limit of 
$1,000,000 each occurrence for bodily injury and property damage. Policy shall include 
contractual liability coverage, and personal injury coverage. 

 
Certification Regarding Debarment and Suspension 

 

A prospective recipient of federal assistance funds, in accordance with Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98, Section 98.510, and Executive Order 12689, 2 CFR 
215 Appendix A8, page 26297 is required to certify with an official signature on the Debarment 
and Suspension form that neither it nor its principals are presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from participation in a 
transaction with any federal department or agency. 
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Certification Regarding Lobbying 
Prospective recipients of federal assistance funds must certify with an official signature on the 
Certification Regarding Lobbying form that no federally appropriated funds have been used or 
will be used by the prospective recipient for the purpose of lobbying. 

 
 

Records, Reporting, and Review 
Contract(s) awarded as a result of this RFP will be required to comply with records and 
reporting systems established by SEMCA Michigan Works! for the purpose of documenting and 
evaluating program operations. In addition, program records and operations are subject to 
on-site review and/or transcription, in whole or in part, by representatives of SEMCA Michigan 
Works! the WDB, LEO and USDHHS. 

 
Supplemental Nepotism Clause 
The bidder must assure that during the time period of the proposed program, no individuals 
who are members of the immediate family of the bidder's staff or governing board will be 
enrolled as program participants in the offered program. Immediate family member is defined 
as: father, mother, sister, brother, child, aunt, uncle, nephew, niece, grandmother or 
grandfather. 

 
Independent Broker of Training Services 
The successful bidder must act as an "independent broker" of training programs and services. 
That is, coaches should have no vested interests in promoting or advocating enrollment or 
participation in any particular training program or service. While agencies delivering other 
training programs and services are not precluded from bidding for delivery of case management 
services, they must be able to demonstrate conclusively that they can act as an independent 
broker within the Michigan Works! “One Stop” system. 

 
Proposal Certifications 
These certifications must be signed by a representative of the applicant organization who is 
authorized to do so. Persons in an administrative, monitoring or oversight policy-making 
capacity with workforce programs should not appear as signatory to this RFP. 

 
I hereby certify: 

a. that the applicant organization understands and assures compliance with specific 
assurances and certifications contained in this RFP if awarded funding on the basis of 
this proposal; 

b. that all information contained in this proposal in response to questions concerning 
the applicant organization, its operation, and its proposed program, is true and 
accurate; 
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c. that completion of this proposal is an application for funding and does not ensure
that the proposed program will be funded;

d. that if selected for funding, the applicant organization will be bound by the
information contained herein as well as by the terms and conditions of the resultant
contract or agreement;

e. that to the best of its knowledge and belief, the cost data are accurate, complete,
and current at the time of agreement on price. This price shall be valid for a
minimum of six months after submission.
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Certification Regarding Lobbying for Contracts, Grants, Loans and Cooperative 
Agreements 

The undersigned certifies to the best of his or her knowledge and belief that: 

(1) No federal appropriated funds have been paid or will be paid by, or on behalf of the
undersigned, to any person for influencing, or attempting to influence, an officer or
employee of an agency, a member of Congress, an officer or employee of Congress,
or an employee of a member of Congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan,
the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or
cooperative agreement.

(2) If any funds other than federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a member of Congress, an officer or employee of Congress, or an employee
of a member of Congress in connection with this federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in
the award documents for all sub-awards at all tiers (including subcontracts, sub- 
grants and contracts under grants, loans, and cooperative agreements), and that all
sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by Section 1352, Title 31, and U.S. 
Code. Any person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000, and not more than $100,000, for each such failure. 

Applicant Organization: 

Typed Name of Authorized Representative/Certifying Official: Title: 

Signature of Authorized Representative/Certifying Official: Date: 
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Certification Regarding Debarment, Suspension, Ineligibility, Voluntary Exclusion 
Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 Code of Federal Regulation (CFR) Part 98.510, Participants' 
Responsibilities. The regulations were published as Part VII of the May 26, 1988, Federal 
Register (pages 19160-19211). 2 CFR 180 is also applicable. 

This certification is also required by the regulations implementing Executive Order 12689, 
Debarment and Suspension, 3 CFR 1989 Compiled, p. 235. 

(1) The prospective recipient of federal assistance funds certifies, by submission of this
proposal, that neither it, nor its principals, are presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any federal department or agency.

(2) Where the prospective recipient of federal assistance funds is unable to
certify to any of the statements in this certification, such prospective
participant shall attach an explanation to this proposal.

Applicant Organization: 

Typed Name of Authorized Representative/Certifying Official: Title: 

Signature of Authorized Representative/Certifying Official: Date: 
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EQUAL OPPORTUNITY IS THE LAW 
It is against the law for this recipient of Federal financial assistance to discriminate on the following bases: against any 
individual in the United States, on the basis of race, color, religion, sex (including pregnancy, childbirth, and related medical 
conditions, sex stereotyping, transgender status, and gender identity), national origin (including limited English 
proficiency), age, disability, or political affiliation or belief, or, against any beneficiary of, applicant to, or participant in 
programs financially assisted under Title I of the Workforce Innovation and Opportunity Act, on the basis of the individual’s 
citizenship status or participation in any WIOA Title I–financially assisted program or activity. 

The recipient must not discriminate in any of the following areas: deciding who will be admitted, or have access, to any 
WIOA Title I–financially assisted program or activity; providing opportunities in, or treating any person with regard to, such 
a program or activity; or making employment decisions in the administration of, or in connection with, such a program or 
activity. 

Recipients of federal financial assistance must take reasonable steps to ensure that communications with individuals with 
disabilities are as effective as communications with others. This means that, upon request and at no cost to the individual, 
recipients are required to provide appropriate auxiliary aids and services to qualified individuals with disabilities. 

WHAT TO DO IF YOU BELIEVE YOU HAVE EXPERIENCED DISCRIMINATION 

If you think that you have been subjected to discrimination under a WIOA Title I–financially assisted program or 
activity, you may file a complaint within 180 days from the date of the alleged violation with either: 

Ms. Katherine Brady-Medley, Equal Opportunity Officer 
Southeast Michigan Community Alliance Michigan Works! (SEMCA) 

25363 Eureka Rd. 
Taylor, MI 48180 

Phone: (734) 229-3506 
TTY/TDD: 711 

or 

Ms. Naomi M. Barry Pèrez, Director 
Civil Rights Center (CRC) 
U.S. Department of Labor 

200 Constitution Avenue NW, Room N-4123 
Washington, DC 20210 

If you file your complaint with the recipient, you must wait either until the recipient issues a written Notice of Final 
Action, or until 90 days have passed (whichever is sooner), before filing with the Civil Rights Center (see address above). 
If the recipient does not give you a written Notice of Final Action within 90 days of the day on which you filed your 
complaint, you may file a complaint with CRC before receiving that Notice. However, you must file your CRC complaint 
within 30 days of the 90-day deadline (in other words, within 120 days after the day on which you filed your complaint 
with the recipient). If the recipient does give you a written Notice of Final Action on your complaint, but you are 
dissatisfied with the decision or resolution, you may file a complaint with CRC. You must file your CRC complaint within 
30 days of the date on which you received the Notice of Final Action. 

Federal Contractor: 

Signature of Authorized Representative/Certifying Official: 
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Proposal Certifications 

These certifications must be signed by a representative of the applicant organization who is 
authorized to do so. Persons in an administrative, monitoring or oversight policy-making 
capacity with workforce programs should not appear as signatory to this RFP. 

I hereby certify: 

a. that the applicant organization understands and assures compliance with
specific assurances and certifications contained in this RFP if awarded funding
on the basis of this proposal;

b. that all information contained in this proposal in response to questions
concerning the applicant organization, its operation, and its proposed
program, is true and accurate;

c. that completion of this proposal is an application for funding and does not
ensure that the proposed program will be funded;

d. that if selected for funding, the applicant organization will be bound by the
information contained herein as well as by the terms and conditions of the
resultant contract or agreement;

e. that to the best of its knowledge and belief, the cost data are accurate,
complete, and current at the time of agreement on price. This price shall be
valid for a minimum of six months after submission.

Signature: Date: 

Name: Title: 

Organization: 
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NOTICE TO ALL BIDDERS: 

1. If you are a new bidder, please respond to the questions based on what you propose to
do and any relevant experience for each question.

2. Current contractors must respond regarding their current practice with additional
information or future plans, as necessary.

3. After the bid process is closed, all SEMCA contractors are expected to be part of a
uniform franchise system that operates for the good of the SEMCA region. This will
require multiple SEMCA-funded agencies to work together.
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OWNERS, MEMBERS OF BOARD OF DIRECTORS, OFFICERS 

List the names and titles of all owners, members of the Board of Directors, and/or any other officers of 
the bidding entity. (Response should not exceed the following space) 
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PROGRAM DESIGN – PROPOSAL SUMMARY 

Provide a concise, complete summary of your FAE&T proposed program. (Response should not exceed 
the following space) 
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PROGRAM DESIGN- Recruitment 

Describe your process for recruiting and marketing FAE&T program to customers. (Response should not 
exceed this space) 
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PROGRAM DESIGN FAE&T/TLFA ACTIVITIES 

Please identify each allowable activity and how you will incorporate them into your FAE&T/TLFA program. 
(Response should not exceed the following space) 
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PROGRAM DESIGN-BARRIER REMOVAL 

Describe the steps your career coaches take to determine how best to address customer barriers. 
What tools are used to identify and track the progress of barrier removal? If you’re a new bidder, 
what tool(s) are used to identify customers’ barriers and how often it is utilized? (Response should 
not exceed the following space.) 

PROGRAM DESIGN-Referrals from Partners 

Describe the partnership(s) and processes created when working with community 
partners in streamlining customer referrals to the FAE&T program. 



21 

PROGRAM DESIGN- Innovative Supportive Services 

Describe how you address customers’ issues where you are not able to use FAE&T funds to directly 
solve (i.e. housing, legal, mental health) (Response should not exceed the following space) 

PROGRAM DESIGN- Participation 

Describe the solutions/processes that your agency implements to encourage participation and prevent 
customer drop out? (Response should not exceed the following space) 
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CONTRACTOR EXPERIENCE-PERFORMANCE MEASURES 

The employment performance measure for the Food Assistance Employment and Training program 
will be 20% per the State of Michigan Welfare reform report table B-2. Prior to the 2019-20 
program year it was 50%. Please provide, if applicable, your performance results from the past 3 
complete years as well as your performance through February 29, 2023. 

If you are not meeting the outcome for this year or have not met SEMCA’s targets in previous years 
please indicate why not and what steps are taken to meet them. (Response(s) should not exceed 
the following space) 

2022-23 (Oct 1, 2022-Feb 29, 2023) 

2021-22 

2020-21 

2019-20 
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CONTRACTOR EXPERIENCE – COLLABORATION WITH DHHS/PARTNERS 

Describe your relationship with your local DHHS district office(s) and how your staff will 
interact with DHHS office staff. Include how you work with your DHHS partners to generate 
referrals on OS-MIS to the program. (Response should not exceed the following space) 

CONTRACTOR EXPERIENCE WITH FAE&T 

Describe in detail your agency’s previous experience (within the last 3 program years) in 
providing services to FAE&T /TLFA customers including the number of customers you 
most recently worked with. (Response should not exceed following space) 
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CONTRACTOR EXPERIENCE WITH FAE&T 

If you change or add one thing to the FAE&T policy, what would it be and why would it make the 
program more successful? (Response should not exceed following space) 
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CONTRACTOR EXPERIENCE WITH OSMIS 
Describe your staff experience with recording FAE&T information on OSMIS.(Response should not 
exceed following space)  

CONTRACTOR EXPERIENCE WITH OSMIS 

Describe your experience in coordinating placements in Employment and Training (E&T) programs 
through other allowable funding sources for which a participant is eligible. (Response should not 
exceed following space) 
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CONTRACTOR EXPERIENCE-OSMIS DATA ENTRY 
 

In detail, describe the process and staff involved in providing Data Verification documentation 
to SEMCA and the steps taken to ensure accuracy. Furthermore, if SEMCA has identified 
concerns over documentation what steps will you take to resolve the issue and prevent further 
instances? (Response should not exceed the following space.) 
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CONTRACTOR EXPERIENCE / CO-LOCATION 

Describe your experience working in an American Job Center environment in which other 
contractors provide programing and services. (Response should not exceed the following space.) 

CONTRACTOR EXPERIENCE / CO-LOCATION 

If you are currently providing services for SEMCA in an American Job Center, including FAE&T, 
and you are not selected to continue operating the FAE&T Program in that Center, how would 
you work to incorporate the new FAE&T contractor into that American Job location? NEW 
BIDDERS may skip this question. (Response should not exceed the following space.) 
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CONTRACTOR EXPERIENCE-SUMMARY 

Describe what makes your agency the most qualified to provide FAE&T program services. 
(Response should not exceed the following space) 
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FINANCIAL MANAGEMENT-HISTORICAL 

Give a description of your financial stability and any comments you wish to make about your 
credit rating, your payment policies, and any recognition you may have received from 
accrediting or other bodies for organization or financial excellence. Has your organization 
experienced any financial difficulty in the past five years? (Response should not exceed the 
following space.) 

If your agency has not been audited within the last two years, provide an explanation of why an 
audit has not been completed. (Response should not exceed the following space.) 
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FINANCIAL MANAGEMENT -BUDGET NARRATIVE & 
BUDGET 

Submit a budget narrative. The narrative will be used to describe to reviewers how the budget is 
related to the proposed activities. The budget narrative should identify the line items indicated in 
the overall budget and describe and justify the expenses included in the line item. The most 
important thing to remember about the budget narrative is that you must justify any expenses that 
are not immediately obvious. (Response should not exceed following space) 

Please include an organizational chart which corresponds to your budget and budget narrative. 
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FINANCIAL MANAGEMENT – FORECASTING 

Describe, in detail, the process you will use to forecast, on a quarterly basis, your ability to 
expend the contract budget allocation within the program year. Include information regarding 
who from within your agency will participate in the analysis of forecasted program spending. 
Please note how frequently internal forecasting occurs. (Response should not exceed the 
following space.) 
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FINANCIAL MANAGEMENT- FINANCIAL CAPABILITY 

List any disallowed costs, and the circumstances surrounding them, that have been incurred in 
the past five (5) years. (Response should not exceed the following space.) 

Describe the accounting system software your agency currently uses. If bidder proposes to 
use a different accounting system software in the proposed program, please describe the 
accounting system software, its benefits and the reason for the change to the new system. 
(Response should not exceed the following space.) 

Include one copy of each of the following as Attachments C and D to your proposal, as 
applicable: 

Federal Single Audit and Audited Financial Statement, including Management Letter 
(required of all bidders) 

Agency indirect cost plan (To be submitted at the time you submit your proposed budget if 
indirect cost is included in it.) 



33 

FINANCIAL MANAGEMENT- PROGRAM BUDGET AND 
STAFFING 

Proposed budget(s) must be submitted on the FAE&T Budget Template. Proposed budgets will be 
evaluated and accepted based upon the bidder’s ability to demonstrate a clear understanding of 
budget development and to provide efficient and cost-effective delivery of FAE&T Program 
services. 

1. If you are bidding on a site for which you are currently providing FAE&T services, please
submit your proposed budget on the FAE&T Budget Template with your proposal, based
upon your current program year budget.

2. If you are a current FAE&T service provider in the SEMCA region and are bidding on a site
other than the one for which you are currently providing FAE&T services, or if you are a
new bidder, please submit your proposal without the FAE&T Budget Template. If the
review committee determines that you may be selected to provide FAE&T services, you will
be provided an estimated appropriation for the site(s) and given a time period to complete
the FAE&T Budget Template using said estimated appropriation.

DO NOT include customer wages, FICA, or Workers Comp in your proposed budget. The proposed 
budget must reflect all staff, facility indirect costs, and operating expenses necessary to operate 
the Program as proposed. Costs for program administration and/or indirect costs cannot exceed 
a total of 15% of the bidder’s budget. 

Cost categories should be allocated according to the following criteria: 

Program Services 
These costs include the non-administrative costs of providing direct customer service. Clerical 
support for program staff is allocated to this cost category. 

A. Administrative, Direct, General
B. Supportive Services
C. Direct Client Information Technology

Payments: Contractors obtained as the result of this RFP will be reimbursed for actual allowable 
expenditures according to the contract budget. However, full reimbursement will be made only if 
the contractor meets agreed upon levels of performance. 
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Internal Control Questions 

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 
(“Uniform Guidance”) require monitoring of subrecipients receiving federal financial assistance to 
carry out a program under prime awards to the University of California. Additionally, the Federal 
Acquisition Regulation, as well as Non-Federal Entity-Specific guidance requires certain review and 
monitoring of subcontractors receiving 
funds under a federal contract or contract issued by a non-federal entity. The purpose of the 
questionnaire is to help us determine the status of your organization’s compliance with the above 
referenced requirements, determine financial stability and responsibility for receiving federal funds 
prior to issuance of a subaward/subcontract. The following questions should be answered by the 
independent auditor (CPA) or chief financial officer of your organization. 

 

Yes No 
General Information 

1. Does your organization have its financial statements reviewed by an 
independent public accounting firm? If so, please enclose a copy of your 
most recent audited financial report with your response. 

2. Are duties separated so that no one individual has complete authority over 
an entire financial transaction? 

3. Does your organization have controls to prevent expenditure of funds in 
excess of approved, budgeted amounts? 

4. Other than financial statements, has any aspect of your organization’s 
activities been audited within the last two years by a governmental agency or 
independent public accountant? Explain. 

 
 

 
Cash management 

 
5. Are Federal funds deposited in a separate bank account or accounted for 

through grant-loan fund control accounts? 
6. Are all disbursements properly documented with evidence of receipt of 

goods or performance of services? 
7. Are all bank accounts reconciled monthly? 

 
Payroll 
8. Are payroll charges checked against program budgets? 



9. What system does your organization use to control paid time, especially
time charged to sponsored agreements?

Procurement 
10. Are there procedures to ensure procurement at competitive prices?
11. Is there an effective system of authorization an approval of:

(a) capital equipment expenditures;
(b) travel expenditures.

Indirect Costs 

12. Does the organization have an indirect cost allocation plan or a negotiated
indirect cost rate? Explain.

13. Does the organization have procedures which provide assurance that consistent
treatment is applied in the distribution of charges to all grants?

35 
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Pre-Award Risk Base Assessment 
 

Purpose: To assist fiscal and program staff in effectively monitoring risks associated with grants 
made with federal pass- through funds to subrecipients. The focus is to ensure that grant programs 
meet the following requirements: adhere to the grantor’s guidelines and agreements, remain 
within budget, carry out the scope of services, and ensure that proper internal controls are in 
place. 

 
Procedure: Pre-Award/First Year - Sub-Recipient will self-evaluate, assigning a score based 
on their agencies past/present experience. This will enable SEMCA to produce a total score for 
risk assessment. Scoring is based on an evaluation of the grantee’s award application, internal 
controls and past history with grant awards. Scores will then be added to determine if the level of 
risk is high, medium or low. 

 
Post Award/Subsequent Years – The assessment tool will be completed by SEMCA based on the 
previous years experience by SEMCA Fiscal staff. Scores will then be added to determine if the level 
of risk is high, medium or low. 

 
Risk Assessment: The risk score determines the order in which staff will evaluate the grant 
program and/or perform a site visit. 
• A score of 35 – 74 requires intensive follow-up and improvement based on a thorough 

evaluation of the grant project and execution of the approved action plan, 
• A score of 26 – 34 requires evaluating areas that need improvement and improving those 

areas based on the approved action plan, 
• A score of 25 or less generally identifies that the program is at lower risk 

for potential waste, mismanagement, non-compliance or fraud. 

 
GRANTEE DATA Score Indicator 
1. Grantee’s Organization (Grant Agreement Signatory and/or Parent Organization)  
Within the past 10 years, the grantee agency has > 3 years of experience with grants from SEMCA and 
demonstrates an active interest in the program to the Grant Program Coordinator and Grant Administrator(s) 

1  

Within the past 10 years, the grantee agency has 1-2 years of experience with SEMCA and demonstrates an 
active interest in the program to the Grant Program Coordinator and Grant Administrator(s) 

2  

Within the past 10 years, the grantee agency has limited experience with SEMCA and demonstrates an active 
interest in the program to the Grant Program Coordinator and Grant Administrator(s) 

3  

Within the past 10 years, the grantee agency has limited experience with SEMCA and demonstrates no active 
interest in the program to the Grant Program Coordinator and Grant Administrator(s) 

4  

Grantee agency hinders the policy and/or requirements of the grant program 5  
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2. Agency Experience Managing Any Type of Grant Funds  

Over ten years of experience 1  

Five to ten years of experience 2  

Two to five years of experience 3  

Less than two years of experience 4  

No past experience 5  

3. Agency Experience Administering this Project  

Grantee’s 3rd or 4th project year AND original program director (person with oversight responsibility) 1  

Grantee’s 2nd or 3rd project year; not original program director (person with oversight responsibility) 2  

Grantee’s 1st or 2nd project year AND original program director (person with oversight responsibility) 3  

Grantee’s 1st or 2nd project year; not original program director (person with oversight responsibility) 4  

High turnover of program director and/or key staff (more than 2 key staff turnovers within 18 months) 5  

4. Program Requirements  

Agency has provided services and met all program objectives specified in the contract’s scope of services 
/agreement for the past 12 months 

1  

Agency has provided services and met most of the program objectives specified in the contract’s scope of 
services/agreement for the past 12 months 

2  

Agency has provided services but has failed to meet most of the program objectives specified in the 
contract’s scope of services/agreement for the past 12 months 

3  

Key staff lacks the experience, necessary knowledge, skills and abilities to perform the job duties. 4  

High turnover of key staff (more than 1 key staff turnover within 18 months) 5  

5. Single Audit  

Single audit with no findings 1  

Single audit with significant deficiency finding(s) 2  

Single audit with material weakness finding(s) 3  

Single audit with both material weaknesses and significant deficiency findings 4  

No single audit performed 5  

6. Results of Previous Grant Monitoring or Other Site Visits  

None or minor findings; timely corrective action taken 1  

Some minor findings; timely corrective action not taken 2  

Some moderate findings; timely corrective action taken 3  

Moderate to significant findings; timely corrective action not taken 4  

Not previously monitored 5  

7. Amount of Grant Award for this Project  

Annual Financial Obligation of $0 – $29,999.99 1  

Annual Financial Obligation of $30,000.00 – $39,999.99 2  

Annual Financial Obligation of $40,000 - $99,999.99 3  

Annual Financial Obligation of $100,000 – $249,999.99 4  

Annual Financial Obligation of $250,000.00 or more 5  

8. Grantee Shall Complete the Grantee Evaluation for Internal Controls Questionnaire  
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Grantee Evaluation of Internal Controls questionnaire shows few or no internal control weaknesses 1  

Grantee Evaluation of Internal Controls questionnaire shows several internal control weaknesses 2  

Grantee Evaluation of Internal Controls questionnaire shows major internal control weaknesses 3  

9. Subcontracts (If yes, ask about their monitoring efforts)  

Grantee does not subcontract 1  

Grantee has or will have 1 – 2 subcontracts 2  

Grantee has or will have 3 – 4 subcontracts 3  

Grantee has or will have 5 or more subcontracts 4  

PROGRAMMATIC COMPLIANCE  

10. Regular Participation in Required Trainings/Meetings  

Agency director and/or key staff attend all required trainings/meetings 1  

Agency director and/or key staff attend most required trainings/meetings 2  

Agency director and/or key staff attend some required trainings/meetings 3  

Agency director and/or key staff rarely attend required trainings/meetings 4  

Agency director and/or key staff do not attend required trainings/meetings 5  

11. Communication  

Agency director and/or key staff always respond to SEMCA’s requests in a timely manner 1  

Agency director and/or key staff usually respond to SEMCA’s requests in a timely manner 2  

Agency director and/or key staff rarely respond to SEMCA’s requests 3  

12. Progress and Performance Measure Reports (Start of Program through Current)  

Timely submission; reporting mostly exceeds the requirements 1  

Timely submission; reporting mostly meets the requirements 2  

Timely submission; reporting mostly does not meet the requirements 3  

Late submission; reporting mostly meets the requirements 4  

Late submission; reporting mostly does not meet the requirements, or did not submit 5  

FINANCIAL MANAGEMENT  

13. Financial Reporting  

Financial reporting is always timely and accurate 1  

Financial reporting is timely and accurate most of the time 2  

Financial reporting has not been timely or accurate 3  

14. Budget  

Project is practically on-budget 1  

Project is not on budget, and the reason(s) have been justified 2  

Project is not on budget and the reasons have not been satisfactorily justified 3  

 

TOTAL   



39  

ADMINISTRATIVE/MANAGEMENT CAPACITY – LEGAL HISTORY 
 

Provide the following information related to your agency’s legal history. (General response is 
limited to this page. Specific detailed information must be included with your proposal in a 
document titled “Attachment A.”) Failure to include this information or the omission of 
relevant information will be grounds for non-consideration of proposal. 

 
1. Has your agency ever been debarred or suspended? 

 
 

2. List any grievances, discrimination complaints, lawsuits or judgments that have been filed during 
the past five (5) years, against your agency or its key staff employed in a professional capacity. 

 
 
 
 
 
 
 

3. List any contracts that were terminated prior to their expiration date, within the last five 
(5) years, for reasons other than completion of the contractual duties. Include any contracts 
that were terminated for cause, lack of progress, failure to perform, or other similar reasons. 

 
 
 
 
 
 

4. List any formal investigations, within the last five (5) years, that occurred due toalleged fraud, 
abuse, conflict of interest, political activities, nepotism or any other criminal activities. Include 
dates, party(ies) involved, type of funding program affected, brief description of circumstances, 
final disposition, corrective action, and date or current status if situation is still pending. 
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NEW BIDDER INFORMATION – ADMINISTRATIVE/MANAGEMENT CAPACITY 
 

A new bidder is anyone who has not provided Workforce Development services for any 
Michigan Works! Agency (MWA) in the past three (3) years. Describe your experiences with 
programs governed by federal regulations. At a minimum, list your agency’s time frame and 
direct involvement in program operations, compliance, and monitoring through federally 
specified directives. Identify and describe any similar programs and/or services to a similar 
population. Specify outcomes of the program(s) delineated as well as any audit and/or 
monitoring findings made known. List a minimum of three (3) references who can verify your 
federally regulated program administration and operations. (Response should not exceed the 
following space.) SEMCA may at its discretion request additional information. 
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NEW BIDDER INFORMATION – ADMINISTRATIVE/MANAGEMENT CAPACITY 
CONTRACT OUTCOME ATTAINMENT AND REPORTING 

 
Describe your agency’s recent history (past three years) of meeting outcome goals with state 
and/or federally funded programs. (Response should not exceed the following space.) 
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REQUIRED ATTACHMENTS 

Proposals must be accompanied by the following attachments: 

A. Legal History (See Page 39 this RFP)

B. Program Budget Template for FAE&T (Refer to semca.org FAE&T RFP Documents)

C. Federal Single Audit and Audited Financial Statement including Management Letter
(Refer to Page 32 of this RFP Document)

D. Indirect Cost Plan (Refer to Page 32 of this RFP Document)
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